UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN VINH LINH DPoc 1ap - Tw do - Hanh phac
S6:77 /KH-UBND Vinh Linh, ngay /8 thang 4 nam 2023
KE HOACH

T6 chirc cac 16p tap huan, bdi dudng cho
can b, cong chirc, vién chire nim 2023

Thuc hién Nghi quyét s6 96/NQ-HPND ngay 22/9/2021 caa HDND
huyén vé nang cao chat lwong ngudn nhan lyc, ddy manh @ng dung khoa hoc
cdng nghé vao cac linh vuc Kinh té - x4 hoi huyén Vinh Linh giai doan 2021-
2025 va Ké hoach s 24/KH-UBND ngay 08/2/2023 vé Pao tao, bdi dudng,
nang cao chat lwong ngudn nhan luc, ddy manh tng dung khoa hoc cong nghé
vao cac linh vuc kinh té-x4 hoi huyén Vinh Linh ndm 2023. Phong Noi vu xay
dung Ké hoach t6 chirc cac 1op tap huan, boi dudng cho can bo, cong chuc, vién
chirc nam 2023 nhu sau:

I. MUC PiCH, YEU CAU

- Nham xay dung doi ngii can bo, cong chirc vién chic tir huyén dén co so
c6 du pham chat, nang lyc, trinh d6 dap (ng yéu cau, nhiém vy. Bao dam nang
cao nang luc, k¥ nang thuc thi cdng vu duogc giao; y thuc trdch nhiém, dao dac
cong vu, dao dirc nghé nghiép.

- Viéc t6 chirc cac 1op boi dudng phai bao dam theo diing cac quy dinh vé
dao tao, boi dudng can bo, cong chic, vién chuc va theo Ké hoach nay; phoi
hop chat ché véi cac co quan, don vi c6 lién quan dé trién khai thuc hién cac noi
dung theo Ké hoach va hoc vién tham gia cac 16p boi dudng dang thanh phan,
thuc hién ding noi quy, quy ché caa 16p bodi dudng.

I1. POI TUQNG, NOI DUNG

1. Tap huén cong tic viin thw lwu triv va xir 1y vin ban trén phan mén
Quin 1y viin ban va hd so cong viéc cho cac vién chire quén 1y va viin phong
cac trweong hoc. (1 16p)

- Béi twong: Vién chiic quan 1y va vién chirc vin phong cac truong hoc

- S6 luong: 110 hoc vién

- Thoi gian: 01 ngay

- No6i dung: Boi dudng vé cong tac van thu luu trit va xa 1y vin ban trén
phan mén Quan 1y vin ban va hd so cong viéc

- B4o cao vién: Bao cao ndi tinh

2. Boi dwéng nang cao ning lwe thue thi cong vu cho cong chirc 1am
viéc tai bd phén tiép cong dan va b phan Mot cira cap xa. (1 16p)

- Pdi twong: Cong chirc 1am viéc tai bd phan tiép cong dan va bd phan
Mot cira cAp xa.

-S6 lugng: 80 hoc vién

- Thoi gian: 01 ngay
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- Noi dung: Boi dudng ning luc thyuc thi cong vu gom k¥ ning giao tiép,
van hoa ung xu, dao dlrc cong vu...

- B4o cao vién: Bao cao ndi tinh

3. Tap huin ning cao phin mém Quin Iy viin ban va ’hf‘) s’ cong viéc
cho cong chirc cac phong ban, don vi va UBND cac x4, thi tran. (1 16p)

- Dbi tuong: Cong chirc phyc trach van phong cac phong ban, don vi va
cong chirc vin phong thong ké, van thu luu trit UBND céc x4, thi trdn

- S luong: 75 hoc vién

- Thoi gian: 01 ngay

- Noi dung: Boi dudng nang cao phan mém Quan 1y vin ban va hd so
cong viéc gom: Quan ly van ban di/dén; tao 1ap HSCV, trinh xtr Iy véan ban qua
mang; quy trinh ky s6 van ban dién tir

- B4o cao vién: Bao cao ndi tinh

4. Boi duéng k¥ ning tham muu thye hién nhiém vu CCHC cho cong
chirc tham muu thyc hién nhiém vu vé CCHC cap xa. (1 16p)

- Bbi tuong: Pai dién lanh dao UBND cép x4, thi trin va cong chirc tham
muu thuc hién nhiém vu vé CCHC céac xa, thi tran

- S6 luwong: 55 hoc vién

- Thoi gian: 01 ngay

- Noi dung: B6i dudng k¥ nang tham muu thue hién nhiém vu CCHC

- Bao cao vién: Bao cao noi tinh

I11. THOI GIAN, PIA PIEM

- Thoi gian: Du kién t6 chirc vao Quy I1/2023.

- bia diém: Tai UBND huyén Vinh Linh.

IV. KINH PHI

Kinh phi dugc bo tri theo Nghi quyét sd 96/NQ-HDND ngay 22/9/2021
cua HDND huyén vé€ nang cao chat lwong nguon nhan luc, day manh tng dung
khoa hoc cong nghé vao cac linh vuc Kinh té - xa hoi huyén Vinh Linh giai doan
2021-2025

IV. PHAN CONG THUC HIEN

1. Phong Noi vu

- Thong bao tri€u tap cong chire, vién chue tham gia 16p hoc; tong hop
danh sach hoc vién. Phoi hop voi cac don vi lién quan hgp dong moi giang vién
va chuan bi tai li¢u.

- Chuén bj dia diém t6 chirc,trang tri Hoi truong, nudc uong, may chiéu,
in maket, noi dung khai mac, bé mac, vin phong pham va céc diéu kién khac.

- Phan cong cong chirc theo ddi, quan 1y hoc vién trong thoi gian to chire 10p.

- Tham muu UBND huyén giai quyét cac vuéng mac va nhiém vu phat
sinh trong qua trinh to chirc cac 16p boi dudng.

2. Cac phong ban, don vi va UBND cac x4, thij tran

- Phéi hop vé6i phong Noi vu triéu tap hoc vién theo thoi gian quy dinh va
quan 1y hoc vién.
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- Tao diéu ‘kién vé thoi gian dé can bo, cong chuc, vién chuc tham gia
khoa boi dudng day du.

3. C4n bd, cong chirc, vién chire dwoe cir di boi dudng

C6 trach nhiém hoan thanh t6t nhiém vy hoc tap, chip hanh nghiém chinh
ndi quy, quy ché cua 16p boi dudng.

Trén day la Ké hoach 16p tap huin, boi du’6:ng cho cén b0, cong chiic,
vién chirc nam 2023, d€ nghi cac co quan, don vi phoi hop thuc hiénﬂf

Noi nhgn: = TM. UY BAN NHAN DAN
- CT, cac PCT UBND huyén;

- Céc phong ban, chuyé&n mén thuoc huyén;
- UBND céc x4, thi tran;

- Cac don vi truong hoc;

- Luu: VT. /&L

Thai Van Thanh
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